WEST HORSLEY PARISH COUNCIL

Briefing Note: Purchase of Lap-top & accessories for the Deputy Clerk

Introduction 

Earlier in 2021, the PC agreed to create a new post of Deputy Clerk. The recruitment process is underway and it is necessary to provide the postholder with the essential equipment to carry out the work and to have it available for when the person commences.

Proposal 

It is proposed to purchase a lap-top with the associated software. Provision should also be made for a colour printer if this becomes a requirement. The PC already owns one printer which is available for the Clerk & RFO but it may be that a second one for the use of the Deputy Clerk becomes necessary. 

It is considered that a sum not exceeding £1,000 will be required to fund the equipment.

Recommendation 

The PC is recommended to approve the sum of £1,000 for the purchase of equipment to support the Deputy Clerk.





Cllr Elaine Best
Chairman										June 2021

